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This slideshow will walk you through the process 
of setting up a free Internet email account. 

• A library card 
 

 

 

 

 

– Which allows access to 
the library’s computers 

• A basic understanding 
of computers 

 

First, you will need: 



There are a number of free Email service 
providers available. 

The most popular include: 

They all offer similar services. 
This guide provides instructions for Yahoo.  
However, the process is similar for most services. 



After logging into the computer,  
open the Internet browser. 

Double click on the Firefox icon on the desktop: 



Navigate to the website of the email provider. 

Using the address bar (pictured) navigate to the 
Yahoo website by typing the address (also called a 

URL) into the text box. 

For Yahoo, type: http://mail.yahoo.com 
For Gmail type:  http://www.gmail.com 
For Hotmail, type: http://www.hotmail.com 

http://www.gmail.com/


Click on “Create an Account” 

On the lower right side of the Yahoo Web site,  
click on the large button that says, "Create An Account."   

You may have to scroll down. 

Gmail and Hotmail will have something similar, 
though it may not be located in the same place. 



Enter the registration information for 
your account, including: 

• Your desired Yahoo ID 

–  (which will be your 
email address), 

• Choose a password 

 



•Yahoo  will tell you if your desired ID is available. 
•If not: 

•It may already be assigned to someone else 
•Yahoo will suggest a new password or 
•You can try something else until you find one 
 that’s not in use. 

•Yahoo will also let you know how strong your chosen  
 password is.   

•Secure passwords include both letters and 
numbers. 

 
 
 

  



Enter the registration information for 
your account, including: 

• Answers to two security 
questions 

– If you forget your 
password, these answers 
will verify your identity 

• Displayed security code 

– Verifies that a person is 
creating the account, not 
a spammer’s program. 



  
After you've entered all of this information, click the yellow 
"Create My Account“ button:  
  

Clicking the button means that you agree to abide by Yahoo’s 
Terms of Service, (or TOS). 



After you've clicked the "Create My Account" button, you will see 
a welcome screen summarizing your account information.   
 

Print this information out, or copy it down for later reference.   
 
 
 
 
 
 
 
 
 
 
 
 

 
When you click "Continue,“ will be automatically logged into your 
new email account.   



Thank You 

How to Open an Email Account Tech Tools Project by Joanna Conrad-Pacelli is licensed 
under the Creative Commons Attribution-NonCommercial-ShareAlike 3.0 Unported License. 
 
To view a copy of this license, visit http://creativecommons.org/licenses/by-nc-sa/3.0/ or 
send a letter to Creative Commons, 444 Castro Street, Suite 900, Mountain View, 
California, 94041, USA. 
 


